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Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities' where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2024/25

Every smaller authotity in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authorty

. does not meet the qualifying cntena for exemption, of

- does not wish to certify itself as exempt

Smaller authorities where the higher of all gross annual Income or gross annual expenditure does not
exceed £25.000 and that meet the qualfying critena as set outin the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external audditor for a imited assurance review provided the authonty completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2025. Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter, and

b) The Annual Governance and Accountability Return (Form 2) which 1s made up of

¢) Annual Internal Audit Report (page 4) must be completed by the authonty's internal auditor

d) Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authonty.

e) Section 2 - Accounting Statements (page 6) must be compleled and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

The authority must approve Section 1 Annual Governance Statement before approving Section 2 Accounting
Statements and both must be approved and published on the authority website/webpage before 1 July
2025.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authonties) Regulations 2015 and the
Transparency Code for Smaller Authonties These include:

« Certificate of Exemption, page 3

Annual Internal Audit Report 2024/25 poge 4

Section 1 - Annual Governance Statement 2024/25 page 5

Secction 2 - Accounting Statements 2024/25 page 6

Analysis of vanances

Bank recancil:ation

Notce of the peried for the exarcise of public nghts and other informaltion required by Regulation 15 (2),
Accounts and Audit Regulatons 2015

Limited Assurance Review

Any smaller authority may request a imited assurance review. If so, the authonty shouid not certify tself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2024125 and retumn ot to the extemal auditor tegether with the supporting documentation reguested by
the external auditor. The cost to the authotity for the review will be £210 +VAT,

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publicaton Requirements’, there is no requitement for the authonty to have a review

The Ancual Gavernance and Accountabiity Return consstutes the arnual return referred 1o in the Accounts and Audt Regutations 2015,
Theoughoot, the words ‘exiernal sudicr’ have the same meanng as the words Tocal avcior’ i he Accounts and Aude Reguateons 2015

*for a complete list of bockes that may be smalier suthontes refer 1o schedue 2 1o the Local Auclt and Accouniadaty Act 2018
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

 An authonty that wishes to declare itself exempt from the requirement for a limited assurance review must do
$0 a! a meeting of the authonty after 31 March 2025 It shou'd not submit its Annual Governance and
Accountability Return 1o the extermal auditor, Howeaver, as part of a more proporticnale regime, the authonty
must comply with the requirements of the Transparency Code for Smaller Authornies

+ The Certihicate of Exemption must be returned to the external auditor no later than 30 June 2025. Reminder
lellers vall incur a charge of £40 +VAT for each letler

+ The authenty must comply with Proper Prachces in compieting Sections 1 and 2 of this AGAR and the
Certificate of Exemption Proper Practices are found i the Practhtiongrs' Guide® which is updated from
time to ime and contains everything needed 1o prepare successfully for the financial year-end

« The authonty should recewve and note the Annual Internal Audit Repent before approving the Annual
Govermnance Statement and the acccunts

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Secton 2} and evidenced by the agenda or minute references

+ The Responsibie Financial Otficar {RFO) must certfy the accounts (Sechon 2) before they are presented
to the authonty for approval The authority must in this order, conssder, approve and sign the accounts

* The RFO is required to commence the public nghts penod as soon as practical after the date cf the
AGAR approval

« Make sure that the AGAR is complete (no highlighted boxes left empty) and 1S propetly signed and dated Any
amendments must be approved by the authonty and properly init:alled

» Use the checkiist provided below o review the AGAR for completeness at the meeting at which it is signed off

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers,

= The authonty must publish numetical and narrative explanations for ssgnificant vanances in the accounting
statements on page 6. Guidance is provided in the Prachtionars’ Guide® which may ass:st

» Make sure tha! the accounling statements add up and the balance carried forward lrom the previcus year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025)

» Tne Responsible Financial Officer (RFO), on behall of the authenty, must set the commencement date for the
exercise of public nghts of 30 consecutive working days which must include the first ten working days of July

» The authonty must publish, on the authonty website/'webpage, the infermation required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the pened for the exercise of public nghts and the name and
address of the external auditer before 1 July 2025,

Completion checklist - ‘No' answers mean you may not have met requirements

All sections Have all nighbghted boxes been completed?

Have the dates set o the penod for the exercise of pubhc nghts been putiished?
Internal Audit Roport | Have all highbghted baxes boon compicted bry the inbes nal sudéor and explanatons provaed?
Section 1 For any statementtowhichthe responseis 'no’, s an explanaton gvalable for mD‘:cn‘.non'}
Section 2 Has the Responsable Financal Officer signed ihe accounting statements before

prosentaton o the authonty for approval?

Has the authonty s approval of the accounting stitements been confirmed
by the signature of the Chair of the approval meeting?

-lHas an explanation of sigrificant vanatons boen peblished whare required?

| Has the bank reconclaton as at 31 March 2025 bwn_l_u:;ona!cd 1o Box @87

(s an explanation of any dfference between Box 7 and Box 8 avaslable, should
a Question be rased by o local elector and/or an mterested party?

Sectons 1 and 2 iTmsi funds - have a¥ disclosures been made f the authonity as @ body corporate £ a 5
L sole managing trustee? (Local Councls only) 4

NAYAARYRA RN

*Govarmance and Accountability for Smaller Authorities in England - a Practitioners’ Gulde to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2024/25 Form 2

To be completed by smaller authorilies where the higher of gross income or gross
expenditure did not exceed £25.000 in the year of account ended 31 March 2025, and that
wish to cerify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authornities) Regulations 2015

There s ne requirement to have a imited assurance review or to subma an Annual Governance and
Accountabidity Return to the external auditor. provided that the authonty has certified iself as exempt at a
meeling of the authonty after 31 March 2025 and a completed Certificate of Exempton is submitted no
later than 30 June 2025 nobfying the external auditor

Hayton Parish Council

certifies that during the financial year 2024/25, the ugher of the authotity's tota! gross income for the
year or tota! gross annual expenditure, for the year dud not exceed £25,000

Total annua! gross inceme for the authonty 2024/25 21830
Total annual gross expenditure for the authonty 2024/25. 22405

There are cenan circumstances in which an authotty will be unable to cerlily itself as exempt, so that 3 hmited
assurance review will still be required If an authonty is unable to confirm the statements below then it

cannot certify itself as exempt and t must submit the completed Annual Gevernance and Accountabdity Return
Form 3 1o the external audior o undertake a mited assurance review for which a fee of £210 +VAT vail be payabile

8y signing this Certificate of Exemption you are confirming that

+ The authonty was in existence on 1st Apnl 2021
= In relation to the preceding financial year (2023724}, the external auditor has not:
* issued a public interest repert in respect of the authonty or any entity connected with it
+ made a statulory recemmendation to the authonty, relating to the authonty or any enlity connected with it
* ssued an advisory nolice under paragraph 1(1) of Schedule B 10 the Loca! Audit and Accounlabiity Act
2014 ("the Act’), and has not withdrawn the notice
« commenced judicial review proceedings under secbon 31(1) of the Act
* made an application under section 2B{1) of the Act for a declaration that an item of account is unlawful, and
the apphcation has not been withdrawn nor has the court refused to make the declarabon
* The ceur has not declared an dem of account unlawful afier a person made an appeal under section 28(3) of the Act

If the above statements apply and the authonty neither received gross income. not Incutred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted 1o the external auddor
cither by emad or by post (not both)

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analys:s of
vanances and the bank reconcitiation plus the informaton required by Regulation 15 {2}, Accounts and Audil
Regulations 2015 including the period for the exercise of pubhc nghts still need to be fully completed and,
aleng with a copy of this certficate. publ:shed on the authonty website/'webpage* before 1 July 2025
Signing this certificate confirms the authority will comply with the publication requiremoents.

Signed by the Responsible Financal Officer Date | confirm that this Certificate of
Exemphon was approved by
M’Q M’D 0310472025 thes authonty on this date 2{ / ° f/ 2dzr
Ssgned by Chaur Diste as recored s minute reference
Z [$/202€ Il B
Genenc ema:l addeess of Authonty Telephone number
Clerk@bhayton-pc.gov.uk 07508 001602

‘Published wob address
haytonparishcouncil.org.uk
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25

Hayton Parish Council

haytonparishcouncil.org.uk

During the financial year ended 31 March 2025, this authonty's internal auditor acbng independently and on the
basis of an assessment of nsk, camed out a selective assessment of comphiance with the ralevant procedures
and contrals in epetation and obtained appropate ewdence from the authority.

The internal audit for 2024/25 has been camed out in accordance with this authonty's needs and planned
coverage On the basis of the findings in the areas examined. the internal audi! conclusions are summansed in
lhis table. Set out below are the obyectives of internal control and alongside are the interma’ audit conclusions
on whether, in ail ssgnificant respects, the control objectives were being achieved throughout the financial year
to a standard adequate to meet the needs of this guthonty

I Not
Yes | No* | coversd

Internal control objective

‘A, Appropriate accountng records have boon properly kept throughout the F=ancal year
B8, Ths authonty compled wih ts finanaal regulatons, payments wele sopgeted By invores, al
Gxpenciure wias approved and VAT was appropriately accountes for
;C. Tns authonty nssessad the signifcant nsks 10 achieving s ohectves and roviawed the acequacy
| of arrangements to manage these
—
D. The precept or rates requiroment resuted from an adequate Duogetary Process progross H3arst
the budget was rogularly montored, and resenes were apgropnato
E. Expedted income was fully receved based on corect paces. properly recerced and promptly
bankea. and VAT was approgaately accounted foe
F. Petty cash payments were properdy supponed by recegts al peéfty cash eapendture ‘was
pproves and VAT appropnalely accounted for
G. Salanes to amployees and pllowances 1o members were paid in BICOroAncs with thus acthonty's
approvals. and PAYE and NI requirements were properly apphed

NSNS

H. Asset and investiments regaters were Compele ana nocurpte nnd propery mantyned
1. Pencdic bank account reconcHations wese properly carm«<a out dunng tho yoor

J. Accounung statements propared gunng the year were prepared on the comoct accountng basis
(receipls and payments o iINcome anc expencdiura) agreed o the cash boox, suppotiod By an
acogquate auds trin! from undorlymg records and whoro appropnato debtors and creditors were
propecty recorded

K. If the authonty certfod dsef as exormpt from a dmitod assurance rovew n 2023248 it met the
cxemgtion critena and corroctly declared itself oxempt (If the aathonty had a lerted astutance /
v of its 202323 AGAR hok “not coverad'}

L. The authonty pubdbldahed the required information an & webds e Wedpage up to date at the tmo of
the internal aucd in accordance win tne reldyvant legslaton

M. In tro yoar coverod by this AGAR, the authonty corroct'y provded for a pencd foe the exercise of
puble nghis as required by the Accounts and Audd Regulations (gunng the 2023-25 AGAR ponod /
weve pubbe ngREs i NMana ta the 2023.24 AGAR evoenced by a natxe on the wobsta and'cr
authonty approved mautos confinmeng the dates sol)

N. The authonty has comphed with the pubbcation requrements for 202324 AGAR /
(300 AGAR Page T Gudanca Natos)

N

N

0. (For local councils only) St
Trust funds (InCuZng chartablae] = The counal met its /esponsDitas as a trustoe

For any other 15k areas kenthied by this authordy adeguate contiols existed (15t any other sk areas on separate sheets if nooded)
Datels) internal audn undertaken Namo of person who carried out the internal audst

ob 0§ 2025 o7 05 2e2y o5 c§ 2v2y KAarere ﬂf‘A"a,,

Swgnatuze of parson who of o5 -

camed outthe internal auds w Date 032023
*If the response s no’ ploase state the imphcations and action being teken 10 #ddress any woakness in control identfied
(aod separate sheets if needed)

**Note! If the response is 'not coversd’ please state when the most recent internal sude work Wwas dono in this area and when it is
next planned, or, f covernge is not required, the annual internal audit repor must explan why not (add separate sheots f needed).
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Section 1 - Annual Governance Statement 2024/25
We acknowledge as the members of.

Hayton Parish Council

our responsibdity for ensuring that there is a sound system of internal contral, including arrangements for
the preparation of the Accounting Statements We confirm, to the best of our knowledge and belief, vath
respect to the Accounling Statements for the year ended 31 March 2025, that.

.

Ve have put 0 place anangements or efectnie francal prepared £3 accourtng sfafernents n accortance

MANAZRTRNE UM e Yo, and 1o te preparaton of / with the Accourts and Audt Regu'sdons
the accourting staterments

(2]

LW radtaned &1 adeguate systern of irdermal contral Mace Proper AMangemenis and accepled responzOnly
AU eg measurod dosgned 1o provent ard detect fraus for safaguardng the pudic money and retouries n
ana comebon ang rovewed ds ool ross £3 Charpe

3V 10Ck o roasonabh steps 10 asture curselves Az ony dooe afal ¢ hat the Qo gower 1o Jo 30T has
that there are no mattons of a2tusl or poterdal COMOIAT W PYOOer Fracices » oy 30
POn-compiiance Wit bns, reguatons and Proper \/
Pracscas that codo hane a signtcant ranao s efoedd
on the oty of thes aushonty o corduct &3
DuUtneds OF Manadge s frances

4. VN0 prOVoe0 PIoper CopOnunty Cutng Me yeor tor
the cuzroe of dosiors nghts N ACCOIJANCe wWir e
fequrements of the Accousts ard Aude Reguiatons

aurng e yrar gawe al persons eresied the cpportundy o
N3oect and Ak QUALINS ADOUL NS SNy S XOUnE

conudersd and documented the fransal and other rizis ¢
fACes A 028l adh hem YOOy

S VW carmed out N assesumeere of the rishs facng this
Arhorty ard ook 3pQropnato stops 10 manage ihose
fshs. Nduang Mie nirocdacton of rdernal controls and'or
CHRM INUTANce ol wte'e regared

§. Ve mardanad thoughout the yoor an a0eQuate ard
effectie system of ctemal aude of the azcourtng
1OLr0s and condrod sysdermn

STINPOT Ur § competent peron ngependent of ihe Eranca)
cortrols and procedires fo oove an odpectae vew on nhedte
rderrial Condrols meet the needs OF ING SMAN authccty

(RLIOCOON 1O MASTE SO0 10 &3 KNN0Cn Dy mitgema) and!
erdemal auck

-

+ We ook approprade achon on al mattons rasag
N repors fom irdermal ard enderna! aust

guouzed evernyfing £ Jhoudd have about its duniness actnly
duryg the ooy Nelachn) evenrts 1ahng place aTer INe yoar
end £ ooyt

4 Ve consoered whether any IQaton laddles o
ComMMIMENEs. Ovents oF Yansachons, OooumnNg eahe!
durirg o after the yeat end, have 3 Snancal mmpact on
res 0N Ry N where apsrcptale Fave nouded them
n ihe accounting statomenty

—t
9 (For local counals onty) Tt funas nouong F Pas M a0 of €3 RILONLOIGRE WD 33 & DOy

fespontOdtes fot the fung)s Vassets nchudng
fnancal repanng and f regured. Ndependent
craTIrton of audt

charitable inowr cagacty as the salo managng COVPOTale £ 13 & L0 maegvig ruitoe of & ocal ruzt

SULOD WO ASCha DI Our ACCOUNtAtn ity o’ frusls
*For any statement to which the response is ‘'no’, an explanation must be published

This Annual Governance Statement was approved at a Segned by the Chair ane Clark of the meeting where
meeting of the authorty on approval wils green

Ll (o< 202
/ Char Mm

and recorded as minute roference

,I & Clork %W

Information required by the Transparency Code (nof part of the Annual Govemance Statement)

The authonty websita'webpage s up 10 date and the information required by tne Transparency Code has
bean publishoed

haytonparishcouncil.org.uk
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Section 2 - Accounting Statements 2024/25 for

Hayton Parish Council

Yoar ending Notes and guidance
31 March Please round all figures lo nearest £1, Do not leave any

2024 boxes blank and report £0 or Nd balances. All Sgures mus!
£ agree o underfying Snancial records

1. Balances brought Total balancos and reserves at the begnmng of the yoar
|
forward 25985 26401 | as recorded i the financial records. Value must agraa fa

8orx 7 of pravious yoar

| - x ™
2. (+) Precept or Rates and Tota! amournit of precent (or for (D8s rates and lovias)
) (2l
Loves 1 195 roceivod o recovvable m the year Exclude ey grants
y | )
| roceved
3. (=) Tatal othet racepis Tota! income o 1ecepls s recorded ¥ the cashbook less

8090 2331 o pracopt o rates anes rececved (dna 2) Include any

Qravils rececsed
T,

4, (-) StaM costs Tota! expevidture or paymmants made fo and on dbehat?
9340 10792 of a¥ empiayees Indudo gross :-.;'.nr.'-.-. and wages
employars NI coninbihons empicye’s penoon
contnbuhans, gratehos and SOVAnce paymonts

5. (+} Loan interestcapta Todal orpondturo or payments of captal and mitorost
repayments 0 0| made dunng the year on the authuty's bonomngs (if any)
6. (-) All other payments Tota! 0xpondture or poyments as mearded in the cash-

17234 11613| book lass staff casts (loe 4) and loan interostcaptal

rnayrents (Toe 3)

7. (=) Balances carmed Total batances and roservos af the end of the yoear Mus!

forward 26401 25827 pgual {T+2+3) - (4+5+0)
i J

8. Tota! value of cash and The sum of &Y current and depasst ank accounts, cash
short torm investmaonts 26401 25827 holtngs and snhoft fem invoestments hokd as af 31 March -
To agree with bank reconciliation,

9. Tolal fxed assets plus The value of all the propecty tha authontly onns = o &S made
y Y
long term mvesiments 198709 91645/ up of o its fued assels and Jang tenm ymments as af
ond assats 31 March
S llasanc dudl s -
tal Borrnings The ocutstondng capdal balance as a! 31 March of alf Joans
0 o from thied parhes (inchichng PYWLB)
For Local Counciis Only
11a. Disclosure note ro Trust funds v The Councsd as a body corporato. acts as S0l rustee and
(incduding charntades) ! s rospongdio foe managing Trust funds or assars
11b. Dasclosure note re Trust funds ! v The fgures in the accounting statemornts above
(Induding chantable) | exciude any Trust fransachions

| ceauty that for the year ended 31 March 2025 the Accounting | | confirm that these Accounting Stitements wore
Statements in this Annual Governance and Accountibiby appeoved by this authorily on thes date

Raturm have been prepared on ¢ither a recespts nnd

payments o income and oxpend:uro basis folliowng the Zl/l"/ 2“
guidance in Gavernance and Accountabiidy for Smaller
Authoabes - a Practtioners’ Guide to Proper Practices and
prasent fairly the fnancial posstion of this authooty

Signed by Responsible Financial Officer before being | itD
presonted to the authority for approval

M ﬂ“ﬂ'ﬁ Signed by Chalr of the moating whero Ihe
2 | Accounting Statemaents were approved
11/05/2025

| s recorded i minute relerence

Daote
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