Hayton Parish Council

Annual Internal Audit Report

Y E 31 March 2025

Internal Control Objectives

Apprpriate accpunting
records kept

Expendture approved,
supported by Invoices

VAT accounted for correctly

Sgnificant risks assessed

Adequate budgetary process
Expected Income received
promptly banked and recorded

VAT accounted foe correctly

Cofrect petty cath accounting

Salaries accounted for
correctly

Audit Work

Review of records

Review of approval of expendrture in
minutes, expenditure schedule, Invokees
Input VAT agreed to invoxes

Corfurmed VAT received per return

Risk assessment review

Budget and schedule of varlances review

Income agreed to remittance advice, bank
statements, VAT return
AL VAT reclaimed where approgeiate

No petty cash, councillor and clerk’s
expenses paid through bank, all checked
for authorisation and invokes review

Clerk’s salary checked for authorisation
in minutes, review of coples of payroll
records. PAYE pald correctly

Notes and Queries

Iterns omitted from Income and
expenditure schedules onfile. Correct
figures In accounts

Updated 15/05/24 - signed by chairamn

Varances adeguately expliined

VAT paid an 31/03/25 nat included in claim
to c/f to 25/26 (£39)

Mileage 52.2p per mile (a1 previous

year)

Some poitgae Involkes mising,

not material amounts

WIH allawance £132 - agreed by commitice
Salary grade increased from 01/04/24

rates agreed to NALC

Response

Incorrect schedules
in accounts fide. Correct
in Scribe accounts



Asset and investment
reguters correct

Accounting statements
properly prepared
from records

Webiite property updated
all relevant infosmation
provided

Provivion of peried of exercite
of public rights

Review of reglster

Staterments reviewed and compared to
all other records

Website reviewed for appropriate content,

Webtite reviewed for this provision

Talun Village Hal now not included in PC only holding trustee -

asset valuation removed on advice of Chanty
Commiision
£1 rounding error on AGAR Clerk to rectify

Previous years agar, accounts, variances
and avdit report available for inspection

Available 03/06/24 to 12/06/24
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